HOPE SUPERJOBS LTD.
JOB APPLICATION FORM 
	Title of Job Applied For:
	


This form is to be completed in BLACK INK in person at HOPE’s office: 3rd Floor, Broadway Chambers, 1 Cranbrook Road, Ilford, IG1 4DU
 1.   Personal Details 
	Surname/Last Name:


	Date of Birth (D.O.B.)



	First Name/s:

	Title:  Mr/Mrs/Miss/Ms/Dr/Other, specify

	Address (including postcode): 



	Telephone (Daytime):


	Telephone (Evening):

	Mobile:


	E-mail:



	Name of Next of Kin, in case of emergency:

	Relationship to you:  
	Telephone Number:




2.   Eligibility to Work in the UK (UK legislation requires all applicants to provide appropriate evidence)
	Please state by what means you are eligible to

work in the UK:
                                                     (   UK/EEA Passport
                                                     (   Valid Visa/Biometric Residence Permit
                                                     (   Other, please specify ____________________________

Type of visa/work permit (if applicable):                                                     Expiry date:

National Insurance (NI) number:  (((((((((  (All applicants must provide this) 



3.   Present or Most Recent Employment   
	Position Held (Title of Job):



	Name of Employer (Company Name):



	Address (including postcode):



	Date Started:


	
	Date Finished:
	

	Salary (pro rata):


	    Full-time  (   Part-time  (

	Brief description of duties: 

	Reason/s for leaving:



4.   Previous Employment / Work Experience – Full Employment History
 
Please list all previous employment, in chronological/date order. This should also include any unpaid voluntary and temporary work.
	From / To 
	Employer’s  
Name and Address 
	Position Held 
	Reasons for  
Leaving 
 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	


Please explain any gaps in your employment.  You may continue on additional sheets if necessary: Ensure that your full name is on each numbered sheet.  
5.    Education, Training and Qualifications







 
Please provide a full history, in chronological order of education and training since secondary school.

Secondary School / Further Education / College

	From / To 
	Name of Establishment  
	Examination Results (subject, level, grade) 

	 
	 
	

	 
	 
	

	 
	 
	

	 
	 
	

	 
	 
	


Academic / Professional 
 
	From / To 
	Name of College/University 
	Examination Results (subject, level, classification) 

	
	 
	 

	
	 
	 

	
	 
	 



Training Courses 
 
	From / To 
	Courses Attended 


	
	 

	
	 

	
	 


Other Qualifications, Membership of Professional Bodies 
 
	 


If the job for which you are applying requires you to drive, please indicate whether you hold a current full, clean driving licence:   Yes  (   No  (    

If you speak any other languages in addition to English and would be prepared to use them at work, please indicate which ones. For Sign Language please indicate which version (e.g. SBL, SSE) and what level. 
	


6. Experience/skills/further information 
HOPE Superjobs Ltd. is committed to safeguarding children, vulnerable adults and all service users.

With reference to the job description and person specification, please state how your experience, skills and achievements to date, both inside and outside paid work, or through study, make you a suitable candidate for this (social care) post.  Refer specifically to and provide evidence of the values-based recruitment (VBR) qualities: Compassion, courage, respect, responsibility, empathy, imagination, treating others with dignity, adaptability, integrity, and responsibility.
If continued on a separate sheet, please make sure your name is at the top and the page is numbered.

Professional and Character References  
 
 
Please give names and addresses of at least two people who can verify your employment record. One should be your present or your most recent employer. If you have not been in paid employment, please give the name of a teacher / lecturer / tutor in the education or training establishment you studied in, and / or the manager of a voluntary group for whom you have recently worked and who is able to testify to your character. Ideally, your referees will be able to comment on your suitability to work with and your experience of working with children, young people and adults at risk/vulnerable adults. 
PLEASE INDICATE WHETHER YOUR REFEREE IS PROVIDING A PROFESSIONAL OR CHARACTER REFERENCE.
	REFEREE ONE           Professional   ( 
                                     Character       (    
	REFEREE TWO           Professional   ( 

                                     Character        (    

	Name:


	Name:

	Job Title/Position:


	Job Title/Position:



	Work Address:


	Work Address:



	Post code:


	Post code:



	Email:


	Email:



	Mobile/Phone:


	Mobile/Phone:


	REFEREE THREE           Professional   ( 

                                         Character       (    
	PLEASE NOTE

HOPE is committed to the safeguarding of children, young people and adults at risk/vulnerable adults. Please note, therefore, that all information you provide will be verified either by telephone calls to employers and referees, and by you providing HOPE with original documents.  


	Name:


	

	Job Title/Position:


	

	Work Address:


	

	Post code:


	

	Email:


	

	Mobile/Phone:


	


Please indicate (tick) if you do not wish us to take up references before interview.   (
Rehabilitation of Offenders Act (ROA) 1974 (Exceptions Order 1975)
 
 
 
The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website (at https://www.gov.uk/government/organisations/disclosure-and-barring-service)

Do you have any convictions? Yes  (   No   (
Because of the services we provide, you are required to disclose all spent and unspent convictions. This includes road traffic offences, but not fixed-penalty notices, unless they were part of a sentence of the court. This includes all drink driving offences.

If yes, please attach details of the conviction/s and date/s on a separate sheet marked ‘Confidential’ 
 
 
Declaration  
I declare that to the best of my knowledge the information I have given on this form is correct and that I have not omitted any facts which may have a bearing on my application. I understand that if any of the information provided by me is found to be false, any contract of employment may be terminated without notice. 

	 Signed:

	Date:


Additional Information  
	In which areas of London / Home counties would you be prepared to work? 
 

	If you are in a full time job, how much notice are you required to give? 


	Do you hold a current, full driving licence, and if so, what type? 
 

	Do you have your own means of transport? 
 

	Which is your nearest Railway/Underground station? 


	What time of day would it be convenient to call you (at work)? 



	How did you hear about HOPE?




Bank/Building Society Account Details – information required on job offer/acceptance
	Name of Bank/Building Society:


	Address (including postcode):


	Name of Account Holder:



	Account Number:


	Sort Code:



 Recruitment Monitoring Information  
As an equal opportunity employer, HOPE Superjobs is committed to monitoring the effectiveness of its employment policies. All stages of the recruitment process are monitored to check that unfair discrimination is not taking place. The information you provide below will be treated in strict confidence and will be used only for statistical monitoring purposes. 
We are unable to process applications from candidates who do not complete this section. 
	Job Title:



	Name (Last Name and Initials):




Title:  
       Miss (      Ms (      Mrs (      Mr (      Dr (       Other (please specify):     

	White
	
	Black/Black Other
	
	Mixed
	
	Asian/Asian British
	

	White British
	
	Black African
	
	White & Asian
	
	Bangladeshi
	

	Irish
	
	Black Caribbean
	
	White & Black African
	
	Indian
	

	White Other
	
	Other Black (please state)
	
	White & Black Caribbean
	
	Pakistani
	

	
	
	
	
	Other Mixed (please state)
	
	Other Asian (please state)
	


	Religion 
	
	Age
	
	Sexual Orientation
	
	Gender
	Please state your nationality:

	Christian
	
	18-25
	
	Bisexual
	
	Female            (
	

	Muslim
	
	26-35
	
	Gay
	
	Male                (
	

	Buddhist
	
	36-45
	
	Heterosexual
	
	Transgender    (
	

	Hindu
	
	46-55
	
	Lesbian
	
	
	

	Jewish
	
	56-65
	
	Not Disclosed
	
	Disability
	

	Sikh
	
	66-75
	
	
	
	Yes   (
	

	Not disclosed  
	
	76-85
	
	
	
	No     (
	

	Other
	
	86+
	
	
	
	
	


	If you consider that you have a disability, lease provide details of the disability:




The Disability Discrimination Act defines a disability as follows: a person has a disability if he/she has a physical or mental impairment, which has a substantial and long-term adverse effect on his/her ability to carry out normal day-to-day activities. 
	Do you have any specific need requirement for attending interview or to assist you in relation to performing your work duties?
	Yes  (  No (

	If yes, please provide details:



	Signed:

	Date:




HOPE Superjobs Ltd. 3rd Floor, Broadway Chambers, 1 Cranbrook Road, Ilford, IG1 4DU.  T: 020 8553 0827. F: 020 8478 0469.   E: info@hopesuperjobs.co.uk.                            Page: 1         Updated: 02-2021

