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                               Home of Professional Excellence
3rd Floor (right), Broadway Chambers, 1 Cranbrook Road, Ilford, IG1 4DU
Tel: 020 8553 0827. Fax: 020 8478 0469. Email: info@hopesuperjobs.co.uk
Registration Requirements – Documents Needed
Please provide the following original documents ((), as you will not be able to register with us without them:

· 2 Passport sized photographs
· Share code

· Payslip from current employer (within the last 3 months, if with COS)
· Passport, Visa and/or Home Office letter

· 2 additional forms of identification e.g.
· Driving licence

· Birth certificate
· Proof of National Insurance (NI) Number

· Proof of address e.g. utility bill (within the last 3 months)
· Bank statement (within the last 3 months)
· Professional references to cover the last five years of employment
· P45
· Training certificates
· Evidence of proficiency in English (e.g. GCSE certificate) 

· CV
· A Disclosure and Barring Service (DBS) certificate is required: This will cost £50.00. Bank transfer only is acceptable.
Registration is on Thursdays only between 10.00 am and 4.00 pm.

Please make sure to bring the originals with you, as we need to see and verify them.

If you have any problems or are unable to provide any of the documents, please do not hesitate to call us. 
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